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	Expenses claim form



	
	Name

     

	
	Date submitted

     

	Date
	Supplier
	Description
	Amount 
£
	Amount 
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Totals
£   0.00
   0.00
	Admin use only:
	

	Requested
	     

	Authorised by
	     

	Approved by
	     

	Prepared by
	     

	Date
	     

	Cheque Number
	     


	2
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